Renaissance Active Living Centre

2 Veteran’s Way

Elliot Lake, ON

P5A 1Z6

CUSTODIAN
JOB DESCRIPTION

Permanent Part-time Position (20 to 30 hours per week) 
Hourly wage starts at $17.00 per hour

Police Background Check and Proof of all required doses of COVID-19 vaccine approved by Health Canada are required for this position
The wearing of a medical mask at all times, while in the building, is essential

Reporting to the Maintenance Director or in his/her absence to his/her delegate.  Work cooperatively with office staff and take direction when requested.

This position requires that the work be performed at varied hours during the day or evening between the hours of 7:00 a.m. and 7:00 p.m. and is dependant on the activities calendar for each specific month during the year.  Weekend work is involved on an occasional basis. Heavy lifting of up to 30 pounds is required on a daily basis.
Permanent part-time employees receive the benefits listed in the Renaissance Seniors’ Centre Personnel Policies.   
PRIMARY DUTIES REQUIRED FOR THIS POSITION:

· Clean and sanitize restrooms/bathrooms using established practices and procedure and to ensure COVID-19 Safety Protocols
· Clean, dust, and wipe furniture; sweep, mop, or vacuum floors; empty/clean wastebaskets and trash containers; replace light bulbs; refill restroom dispensers 

· Empty kitchen sink grease trap; change oil in deep fryer when requested; clean walk-in coolers
· Set up and take down of facilities for meetings, Bingo, events, dances and various activities

· Clean and apply floor sealer and floor finish to hard surface floors, vacuum and spot clean carpeted areas 

· Use and maintain assigned power equipment and hand tools; brooms, mops, and squeegees for cleaning and general maintenance of floors, walls, carpets, furniture etc…
· Wash walls; perform minor drywall repairs and paint as requested; use ladders when required in work assignments
· Perform minor plumbing repairs such as changing faucets, adjusting control flows for toilets etc

· Perform minor electrical repairs 

· Lock and unlock buildings; secure building when facilities are not in use checking for unlocked doors and windows, report any unauthorized occupants, turn off lights.

· Follow instructions regarding the use of chemicals and supplies.  Use as directed

· Perform cleaning and related activities such as removing snow or debris from sidewalks and stairs; sweep or apply sand or salt when needed

· Move furniture, equipment, supplies and tools on an incidental basis – Keep custodial storage area clean and orderly 
· Attend to cleaning emergencies when necessary

· Handle recycling materials

· Request purchase orders from office staff when supplies required from local merchants. 
· Assist with inventory control.  Prepare a list of needed cleaning supplies when stock depleted and bring to office staff for ordering.  Unpack and place supplies in designated area once received.  

· Assist in the instruction and supervision of student help

· Perform other related duties as required 














Other Miscellaneous Projects to be Completed on a Yearly Basis during July and August 
· Wash accessible interior and exterior windows and screens.  Clean blinds
· Clean ventilation grills and vent covers 
· Clean fire doors and main hall doors 
· Strip floors of accumulated wax and sealers and re-wax or re-seal floors
· Perform other related seasonal duties as required
· Drywall repairs

· Painting

· Caulking windows, doors etc.

· Complete major painting projects or repairs
A detailed timesheet is to be submitted each Thursday by 9:00 a.m. to the office.  Friday hours are to be estimated and can be adjusted on the following week’s timesheet.
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